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Introduction to EasyRoyalties

Summary

Easy Royalties is designed to make managing your royalty liabilities quick and easy. This document
provides an overview of how to use this royalty software to create author records, create title and
edition records, create royalty contract, import sales and generate royalty statements.

You can download a 30 day trial version of EasyRoyalties at www.easyroyaltiesusa.com
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1.0 Introduction
Below is the main screen for Easy Royalties.

The Menu Bar at the top of the screen contains the following functions:

e File contains tools for importing or exporting Information; such as sales, products or authors,
creating a new database or changing the database that you are using.

e Edit contains the basic edit commands such as undo, cut, copy and paste.

e Tools contain the commands for backing up and restoring your royalty database.

e Help provides access to the online help database.

@ EasyRoyalties

! File Edit Tools Help
I PMECE W

EasyRoyalties

EasyRoyalties

Data & functions

I Reporting & analysis

I Options, settings & lists

The main Easy Royalties menu includes 1) Data & functions where you create royalty records and
statements, 2) Reporting & Analysis that gives you access to sales and product reports and the 3)
Options, settings & lists menu where you can customize the system settings for your organization.

2.0 Options, settings & lists
Options, settings & lists is comprised of several sections; General, Authors, Companies & contacts,
Exchange rates, Retail sales, Stationary, Territories and Titles.

This introduction covers the four most important sections; General, Authors, Retail sales and Titles. You
can find information about the other sections in the Easy Royalties Help Menu.
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-3] Options, settings & lists

Options General | Currencies & rates
General
Authors
User
Companies & contacts
Company Your Company
Exchange rates
Retail sales Home language English E|
Stationery -
. [ validate ISBM numbers on data entry
Territories
Titles

2.1 Options > General
The General tab (see above) is where you enter your company name, and most importantly choose if
the program will Validate ISBN numbers on data entry.

Validate ISBN numbers on data entry will validate the ISBN number you entered in the Title’s ISBN field
against the ISBN algorithm. If the number is invalid you will see an error message and must correct the
ISBN number before you can continue.

If you plan to use a number other than an ISBN number in the ISBN field to identify your products you
must turn off this selection.

Easy Royalties has a product code field, in addition to the ISBN field. If you use unique product codes
you can enter the product’s real ISBN in the ISBN field and the product code in the product code field.
When importing the system will use the ISBN or the product code.
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2.2 Authors > Fee Types

The Fee types tab is where you create the names of the fee types that you charge against author
royalties. The fee type names that you enter here will print on the author royalty statement if a fee of
that type is charged against it.

==] Options, settings & lists

Options | Author types | Author rights | Revenue types | Activities | Fee types -DL!E events
General :
Authors Fee type
Companies & contacts 1st advance
Exchange rates 2nd advance
3rd advance
Retail sales -
Advance towards royaltes
Stationery Expenses
Territories Flat fee
Titles Sign-up fee
{new fee type)
| Mew item l [ Remove item

2.3 Retail sales > Sales Types

The Sales types tab is where enter the different types of sales that are subject to different royalty rates.
For example; if you pay a different royalty on sales to wholesalers you would create a royalty type called
Wholesale. Your sales import file will contain a field to identify the sales type for each invoice or credit
memao.

==| Options, settings & lists

Options Sale types | Printing types

General
Authors Price type
Companies & contacts High discount
Exchange rates Marmal
Premium
Retail sales
Press
Stationery Retai
Territories Wholesale
Titles (new item)

Www.easyrovaltiesusa.com 3/14/2009




Introduction to Easy Royalties B8

2.4 Stationary

The Stationery menu is where you create the heading(s) that will appear at the top of your royalty
statements. The header can consist of a Header image and/or text.

Some publishers create different royalty statement stationary for each imprint/product line.

_3] Options, settings & fists
P Select statonery =
(Select a stationery to edit, or enter a new stationery name)
General
Authors Staanery name (default stationery)
Compankes & contacts Header image
Exchange rales
Retail cales
Stationery
T ermtomes
Titles
@ Left Center Right Select image. .,
Header text
@ Left Center Right Font size
Returm [o nain mena

2.5 Titles > Edition Formats

The Edition formats tab is where you enter the different types of editions of each title that you publish.

In Easy Royalties you can differentiate each edition of a title by its format (paper, cloth or eBook) and/or
its title (Cats 1% Edition, Cats 2" Edition, etc.).
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-3 Options, settings & lists

oot Product categories | Subjects | Property types | Edition formats | Product lines
General
Authors Format
Companies & contacts Audio book
Exchange rates Calendar
DVD
Retail sales
eBook
Statiensry Hardcower
Territories Other
Titles Paperback
Pop-up book

2.6 Product Lines
Each title in Easy Royalties can be assigned to a different product line and reports can be generated by
product line. Companies use this field when they want to generate reports by imprint or profit center.

r

. E Options, settings & lists

Options Product categories | Subjects | Property types | Edition formats | Product lines |_
General
Authors Product line name
Companies & contacts Around the World
Exchange rates Children's
Cookbooks
Retail sales -
{new item)
Stationery
Territories
Titles

3.0 Data & functions
Data & functions in the menu that you will use most often. From here you can;

e Add authors
e Add titles
e Add title editions (such as the paperback and hardcover editions of a title)
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e Enter sales manually (or import them via File in the main toolbar)
e Create royalty contracts
e Generate royalty statements

. EasyRoyalties

EasyRoyalties

Data & functions H’/

I Reporting & analysis

I Options, settings & lists

EXIT 3

Copyright © 2008 Jew: de Couleur Ltd

Within the Data & functions area you will often be working with lists of records, and you can choose to
report on selected records by pressing the advanced button (at the top of the screen) or by using the
following short cuts;

e To select one record highlight that row

e To select non-adjacent records press the Ctrl button while selecting the records

e To select a group of adjacent records select the first record, then select the last record while
pressing the Ctrl + Shift key at the same time.

o To select all records select any record then press Ctrl + A at the same time.

You can sort records in ascending or descending sequence by clicking on the column header for the field
that you wish to sort by.

3.1 Add authors

Easy Royalties allows the user to create new author records from the author, title or author contracts
screens. We suggest that you do it from the author screen while learning how to use the software.

Once the author record is created you can use it to access not only contract information about the
author, but also biographical information, all contracts that are linked to this author (see screenshot
below) and all royalty statements issued to the author.
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TS Author details

| Author | Administrative I Biographical | Titles & contracts | Royalty 513tements|

Titles for this author:
Total Total |
Tite Agreement type Date contract advances  royalties earned Details. ..
CF Chocolate Follies Author 1,700
CH Cooking with Herbs Author 12/12f1957 2,850 o [=]

3.1.1 Data & functions > Authors > New

To create a new author record select the authors menu on the right of the screen and then press the
New button on the left of the screen.

e e E————

T Data & functions |===peE
View by: Lok for: Sher Advarced.. | Coumrs....
¥+ Author contracts Aurthar | Auther code | Organisation
& Bellry, Alessandra
. " ty Matisze, Arme
j Author royal Renoir, Beatr
statements Sd-mac}:f Quick command; i
‘@ Aiithors M, Dot e Send emai ]| Ge
E irtaider prophe |_
m—
ul Retailers I_ Edit I
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3.1.2 New author Popup

When the New author window pops up enter the author name. Press OK when you are finished.

[ -2 Mew author “

Author is: a person (7) @ company or organisation

Author name:

3.1.3 Full name popup
When the Full name record pops up enter the detailed information about the author’s name. Press OK
when you are finished.

[E=Foil name (Ex)
—Mame details
e [—
First name |Jasper |
Middle name [ |
Last name [wilkins |
|

Suffix |

File & display as [wilkins, Jasper |

o | [ concal |

3.1.4 Accessing Author details screen

After clicking OK the author is added to the Authors record list. If you select this record and press the
edit button (on the right of the screen) you can edit the Author details (see image on next page) record
to enter detailed information about the author, such as the author’s mailing address, phone number,
email address, biography and photo.

/% Data & functians ==
View byz sk 4 | etvanced . | Cobagre...
¥ Author conltracts _"'lﬂ |"‘-|.H'_'°'£ t“m i
z Vs : 1. Select the record
Malizse, Anre =
o g R Soakir. ‘ uck conmand:
E Senidl emnadl
4 e . -
R T — 2. Then press Edit tew..
m Retaiders \*L
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3.1.5 Author Details Record

Author |Administrati'ue | Biographical I Titles &mntractsl Royalty smtements|

author code (optional): ||

i@ Author is a person (7 Author is the organisation:

Author name:
Tite (Mr, Ms...)
First name Beatrice

Middle name
Last name Signac
Suffix

Display & file as Signac, Beatrice
Author display name:

For title information (credits, catalogues, etc.), author should be displayed as:

@ Author's name  Beatrice Signac

() Display as:

Contact information:
Address

Country [w]
Tel

Tel 2

Fax

E-mail

Website

3.2 Add titles & editions

This section reviews how to add titles and editions to Easy Royalties.

A title is the name of the intellectual property. Example; The French Revolution. Each title has a title
code which you assign.

An edition is a version of that title, usually differentiated by format; such as Paper, Hardcover, or Cloth.
Each edition is linked to a title. Each edition must have a unique ISBN/EAN code and may also have a
unique product code. A title’s royalty contract may include a single royalty rule for all editions linked to
a title or different royalty rules for each format linked to a title.

www.easyrovaltiesusa.com 3/14/2009




Introduction to Easy Royalties [k

Warning: If Validate ISBN Numbers on Data Entry is active in the Options, settings & lists menu you will
see an error message if you enter an invalid ISBN number in the ISBN field. You must de-activate this
option if you are not using valid ISBN’s in the edition’s ISBN field. (See Section 2.1)

3.2.1 Adding Titles
To add a title, first select the Titles menu. Then press the new button on the right.
by =
Vewby: Look for: Gio | | Advanced.. Columns... |
¥ Author contracts Comyngit year 1 Product lne I mmm E Tite [ Auithor | Saries J I
& | 1998 Beaches of Fra... Signac, Beatrice
- 2000 Angels and Poets  Belini, Alessan, ., |
Aunthor royalty 2000 Breads and Mu,., Schwmann, Ch...
statements 001 Copking with H.., Malisss, Anns .., |
t!; Aathors 2003 Chocoiate Folies  Malisse, Anne [
|
R T 2. Press the New button ; [ e
Relaiers ~
|
L=
2| 2
i! LN L~ 1. Select Titles ‘
/ ! Pont st
|

3.2.2 New Title Screen
Then in the New Title screen enter the Title, Title code and Author. Then press the Edit details button.

— Mew title
Title |Horse Radng | E
Title code HR | Cancel
Author Schumann, Christopher| [ || Lookup...
This is an independent title

() This is & series
() This title is part of a series:

Series code | = |

Issue code | |
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3.2.3 Title details Screen

The Title details page now shows. Here you can enter additional information about the title; including all
ISBNs (editions) linked to this title along with general information such as subject area, scheduled
publication date, actual publication date and product line. You can save a cover image by pressing the
cover button or add a description and reviews by pressing the appropriate buttons on the right side of
the screen.

S Tie deai

HR | Horse Racing
by Chrstopher Schumann

| Tite | General | Series | sales |

Title code MR
Tile Horse Radng Cayera

Subtitle —
Sorting e |_Desarpbons... |
(if different) f

" | Revews...

Schumann, Christopher E”Lmh.p | Detalls, agreements & mare authors.., _
@ Automatically gersrate credits display (7 Spedal credils text Emmuuaﬂﬂrm..
by Chrstopher Schumann
Propristor | Restrictons... |
- 156hs
Format Edition tide Publication date Retal price  Edit...

| Add a new editon.,. | |Remave edition |
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3.2.4 Add a New Edition
To link an ISBN to this title, press the Add a new edition button at the bottom of the screen.
— Proprietor
= liooep...
—ISBMs
Format Edition title Publication date  Retail price  Edit...
[ Add a new edition... ] [R.emuue edition

3.2.5 Title edition Screen
This brings up the Title edition screen. Here you enter the;

ISBN-13 ISBN of the title

SKU or other product code The product code which your sales/accounting system uses

Format Whether the title is paperback, hardcover, etc.

Retail Price Retail price, which is used to calculate the discount when the list price is

not included in the sales import file

e 0 N, ==

Title or property to which this edition belongs:
Harse Racing Loakup...

e e

(@) The title of this edition is the same

() Title of this edition:

ISBM-13 23434567890123
SKU or other product code 00123
Publication date 10/1/2008
Format (or type of edition) Paperback

Retail price 13.95

Unit cost

When you are done press OK.
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After pressing OK you will see all the ISBNs (editions) that you entered are now linked to this title at the
bottom of the Title details screen.

— Proprietor
=]
—ISBMNs
Format Edition title Publication date  Retail price  Edit...
23434557390123  Paperback Harse Racing 10/1/2008 13.95 [w ]
3455739910223 Hardcover Harse Racing 11/1/2008 24.95 [.. ]
[ Add a new edition... ] [Remuue edition ]

3.3 Create Royalty Contracts
The first step in creating a royalty contract is to select the author contracts on the left of the screen and
then new on the right side of the screen.

This brings up the New author agreement popup. After entering the Title and Author press Edit details.
Note that you can copy the terms from another contract by placing the name of this contact in the Copy
Terms from field.

Tite HR.
Authorfcontributor  [Matisse, Anne
Type Author

Reference

Copy terms fraom
@ show all (7) templates only

www.easyrovaltiesusa.com 3/14/2009




Introduction to Easy Royalties BSEE

3.3.2 Author/contributor agreement Fees & Advances tab
Use this tab to enter the agreement date, royalty advances paid and set the royalty reporting periods for
future royalty statements.

Author/contributor agreement

e — -

HR/Horse Racing

Agreement date
Agreement type Author E'

General | Fees & advances | Royalty rates - sales | Royalty statements |

—Fees & advances

Royalty
Description Amount Due an {(event) Duedate  Paid revenue Edit, ..

[ Add a fee or advance item. .. ] [ Remove item

—[#}will you issue royalty statements for this agreement?

[] Fixed reporting periods

]
i
a
A

il
m
m

]
n
]
1
al}
m

ile: (this feature requires That's Rights! Invoicing & Payment Follow-up module)

“ensee (cashn-based @ as soon as licensee is invoiced

Minimum payment amount (Royalties below this amount will be rolled over to the next period)
First payment threshhold (Total royalties which must accrue before any payments are issued)
Prior cumulative royalties (Total royalties earned before beginning with this system)
—Taxes
Withhaolding rate on rovalty revenues Expemption reference

[] Payments issued for this agreement subject to Sales tax

Agreement date sets the date as of which the system starts to calculate royalties for the product. It
must always be dated before the first sale date.

Fixed reporting periods allows you to tell the system when statements are due to be generated; i.e.
every six months following the date of the 1st statement closing date (the last day of the period covered
by the first royalty statement).
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3.3.3 Add a Fee or advance item

To record any royalty advances paid against future royalties you press the Add a fee or advance item on
the screen above. This brings up the Author fee detail screen, where you enter the information about
the advance payments.

Note that the advances or fees entered will not show up on the royalty statement unless the payment
box is checked and the payment date entered.

Matisse, AnnefHorse Racing
—Item
1st advance E|
(@ Royalty revenue (7) Non-royalty revenue (fees, etc.)
—Item amount
Save
Amount 1,000,00
-
Total 1,000.00
Less: tax withholding
Net payment due 1,000.00

Due upon  Signature | | or fixed date
—Payment
Paid Payment date |5/1/2003

— Tax withhalding receipt
|| Receipt issued [] sent (date)

3.3.4 Royalty Rates - Sales

The Royalty rates — sales tab is where the royalty rates that govern this contract are stored.

Begin by pressing the Add/remove/order author rights button at the bottom of the screen.
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Author/contributor agreem

HR/Horse Racing

Agreement date |

Agreement type |Authur

]

| General | Fees & advances| Royalty rates -sales | Royalty statements |

Rights & royalty rates on sales of publisher's own editions

Categary (author right)

Rate Details. ..

1. Press to add royalty rules

Add/remove forder author rights. ..

www.easyroyaltiesusa.com
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3.3.5 Add Author Rights

Introduction to Easy Royalties Sk

The Rights screen allows you to assign the royalty rules to this contract. In the example below, if you
had different rates for sales at below cost, sales to trade accounts and sales to wholesale accounts you

would select this rights and add them to the Assigned rights side of the screen.

Er ==
A 8 ZZ 88

Available rights

Exports

Add =

A
A W
A W
-
(1]

MNew right

Assigned rights

Below Cost
Trade

o ] (o]

If you have royalty rates that vary according to the discount or edition; such as paper or hardcover, you
want to create new rights for these rates. To do this press the New right button at the bottom of the

Rights screen and enter the name of the new rights.

3.3.6 Define the Rules for Each Author Right

Once the rights are assigned to the screen you need to press the Details button for each right to set the

rates and rules for each right.

www.easyroyaltiesusa.com
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r —
Author/contributor agreement

Angels/Angels and Poets Be
i Agreement date 12/5/1998
Agreement type author [=]

| General I Fees & aduanc\esl Rovyalty rates - sales | Royalty statements |

Rights & royalty rates on sales of publisher's own editions

Category {author right) Rate Details...
Wholesale Wholesale or special rates for domestic editions  15.0%: Gross [z]
Trade Mormal trade sales 5.0%% Retail E]

3.3.8 Royalty Rights Rules - Example 1: Below Cost Sales

This example below pays no-royalties (Royalty Rate % is 0%) on All sales types made at below cost.
Furthermore, sales at this level will not be added into the royalty escalator tally.
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Below Cost - Below Cost Sales

— This rule applies to:
i@ All product formats
(™) Product format:

@ All sale types
i) Sale type:

i) All sales, regardless of discount
i) Sales with discounts:

i@ Sales below cost

— Royalties:
Rates apply to: Gross El Gross income (invoiced amount, before withholdings)
(@) Royalty rate (%) for all copies sold: 0.00% -

() Escalating royalties:

Deductions for overheads (% of gross
revenue, before caloulating royalties)

— Fixed fees:
One-off fee for this right (on first event) UsD
Per copy fee usD

[]:Do NOT add sales or activities that fall under this right to the escalation tally |
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3.3.9 Royalty Rights Rules - Example 2: Paperback Sales at >50%

The example below shows a royalty rule that 1) applies only to sales of the paperback edition at
discounts of greater than 50%. The tally level for calculating when royalty rates increase is based on the
format for this format (i.e. sales of the paperback edition). The royalty rate is 10% for the first 5,000
units sold, 12.5% on the next 5,000 units and 15% thereafter.

Mat

Paperback =50% - Paperback Sales at =50% discount

This rule applies to:

™) Al product formats
@ Product format: Paperback E|

i@ All sale types
(7 Sale type:

(") All sales, regardless of discount
i@ Sales with discounts: greater than 50.0%| butnot greater than
(") Sales below cost

Royalties:
Rates apply to: [Gross El Gross income (invoiced amount, before withholdings)

() Royalty rate (%%) for all copies sold:
(@) Escalating royalties:
For copies sold for this:  |Product farmat E| (tally level)

[ »

{or, for all copies

Rovalty rate (3%) From (copies) To thereafter)
10,00% 1 5,000 ]
12,50% 5,001 10,000 O =
15,00% 10,001 &

1

3.3.10 Importance of Royalty Rule Sequence

When deciding which royalty rule to use the system matches the sales record to the royalty rule in the
order that the royalty rules are listed. When a match is found it applies that rule and advances to the
next sales record.

Example: You have two royalty rules — 1) Below Cost Sales have a royalty rate of 0% and 2) All Sales have
a royalty rate of 10%. You sell 100 copies of a book at below cost for $500, and another 200 copies for
$2000, at above cost.
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If the Below Cost rule is listed first, the sales made at below cost will be paid a 0% royalty, and the 200
copies sold at above cost will be paid a royalty rate of 10% as the Below Cost rule criteria does not apply
to the 200 books sold at above cost.

If the Below Cost rule is listed second, a 10% royalty will be paid on all sales. Why? When the sale of the
100 copies is evaluated the system checks to see if the sale matches the criteria for the All Sales royalty
rule; which it does. Since all of the criteria for the All Sales rule are met this rule is used and the program
does not look at the rule that follows (i.e. the Below Cost rule).

3.3.10 Print Author Contract Summary

From the documents button of the Author list, the Author Contract list or the Royalty Detail page you
can print a summary of the royalty contract that lists all royalty terms and all editions linked to this
contract.

3.4 Import Sales

Once the contracts are entered you need to enter your sales records.

First, you need to enter the total sales up through the end of the royalty period prior to starting Easy
Royalties. This ensures that the escalator totals are calculated properly. This is called a Historical Sale.

Second, for each royalty period you need to manually enter (by entering a new record in the Sales
menu) or import the sales records.

The sales import can be done using a coma delimited text file or a file in Excel 2003 format (.XLS). The
file format information can be found in the help menu. The first row of the file must contain the column
headers. The key columns for this import file are:

SaleDate (required)

Customer (required)

ISBN or SKU (i.e. product code) (required)

Title

EntryType (Sale or Return or Historical) (optional, if not included negative numbers will be

vk wnN e

treated as returns)

o

SaleType (such as wholesale, trade, consumer, normal) (optional)

7. Quantity

8. UnitPrice (i.e. the list price) (if not reported the system used the unit price stored in the edition
record)

9. Discount (if not included in the import file the system will calculate it based on the UnitPrice,
Quanity and TotalNetReceipts)

10. TotalNetReceipts (required if the import file does not include the discount)

11. TotalCostOfSales (if not included the system uses the unit cost stored in the edition record to

calculate the cost of sales)
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If you use the exact field names that Easy Royalties uses the field mappings will be performed for you. If
you use different file names you will have to map the fields to the Easy Royalty field names once. The
system will save these mappings and use these mappings in the future (if the field names in the column
headers do not change).

There are two ways to specify the financial amounts involved in a sales record that you are importing:

You can specify the Quantity, Unit price (the value, per unit, before discounts - this is usually the item's
retail price) and Discount rate; or you can specify the Quantity and the Net receipts; Easy Royalties will
use the retail price for this ISBN in your database to calculate the discount.

If your royalty contracts do not differentiate the royalty rate by customer type you can use normal for
the sale type for all sales records and on the royalty rate detail screen you would select this rate applies
to All sales types.

3.4.1 File > Import > Sales Entries
Once you have the file prepared then go to the main menu bar and select File > Import > Sales Entries
ER EasyRoyalties

!| File | Edit Tools Help
| Import k Titles & properties

Export r Sales entries

o
| 4

I Mew database...

LChange database...

Exit
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3.4.2 Import Screen
Now you see the sale import screen.

1. Select source
Import from: C:\Wsersedwin \Documents| tWorking \Easy Rovalbies\Sample Sales Import File. [ Browse...
. 2. Options
‘When imparting, if a sales entry is for the same Date, Customer and I5BN as an exisrting eniry, then:
@) Add the imported entry as a new, separate enfry 4.
TIgnore the imported entry

_| Regplace the existing entry with the imported entry

| Create & log fle: C:\Users\edwin\Documents| IWerking\Easy Rovaltiesisales_ImpertLog. it
[V Log errors & warning anly
3. Map fields - c |
S|
Preview of data to import el |
Aow | Impor stalus |  SaeDate | Custo
DT mmE oo
2 {pending) BASZ008 Wysler Books
3 {pending) Br52008 Wyster Books
4 (pending ) 8232008 Krondike Sales Company
*

1. Select Source — is where you select; via the browse button, the sales file that you will import.

2. Options —is where you tell the system how to handle duplicate entries. You can also tell the system to
create a log of all imported records, or just a log of the records it could not import (and the reason why,
such as no such title listed, invalid entry type, etc.)

3. Map fields — brings up a screen where you can map the columns on your excel spreadsheet to the
appropriate fields in Easy Royalties. If you use the Easy Royalties field names the mappings will be don
for you automatically. (see screen image below).
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i1 Import

——Fields to impart
Your column headers: Map to That's Rights! element: i

{leave blank to ignore this field)

Date SaleDate (]
Customer (Customer [=]
Product ISBN [=]
Title Title (=] |B
List Price UnitPrice (]
Entry Type EntryType [=]
Sales Type SaleType [=]
Quantity |Quar1ﬁt5-' EI |
Total Sales TotalNetReceipts [=]
— ey | i

Once the files are mapped you will see a preview of the records to be imported at the bottom of the
screen. You can correct the information in this screen by clicking on a field.

— Preview of data to import

Row | Import status SaleDate Custo
b1 (pending) aMizoo0e D&B
N 2 (pending) BMS2008 WMyster Books
] 3 {pending} SM92008 Myster Books
] 4 (pending) BIZ32008 Krondike Sales Company
*
1 EEEEEEE———————
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3.4.3 Import Button
After completing the above steps and pressing the import button you will see a summary of the file
import and the status of the import records.

EasyRoyalties (X l]

g ) Sales entries:

Iterns added: 4
Iterns updated: 0
Iterns ignored: 0
Invalid items: 0

oK

Preview of data to import

Row | Import status | SaleDate Custo
K Sales entries: Added 2112009 D&B
N 2 Sales entries: Added SMS2008 Myster Books
N 3 Sales entries: Added SMS2008 Myster Books
N 4 Sales entries: Added BIZ232008 Krondike Sales Company
*

3.5 Generate Royalty Statements
To generate royalty statements, go the Author statements menu and select New.

This brings up the New author royalties statement screen.
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-5 New author royalties statement

() New statement for one author agreement

(@) iGenerate statements for all agreements where: |

Title

|§| All tites

O i = (e
Author

i@ All authors

) uter = (e
Proprietor

i@ All proprietors

(7} Proprietor El

Product line
i@ All product lines
(7 Product line E|

Options:

—| /| Create statements for 'fixed-period' agreements
For statements with periods ending on or before: 122272008
Indude activities from before the period if they were not previously reported

—[¥| Create statements for ‘free-period’ agreements (agreements without fixed periods) -
Indude new activities through: 12/22/2008

|:| Create an empty statement even if there are no activities

3.5.1 Print Royalty Statements
From the Royalty Statements record list you can print royalty statements.

1. Select the statements that you want to print
2. Press the Documents button
3. select Author royalty statement

This brings up the Royalty statement selection menu. Here you can select what information appears on
the royalty statements.
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3ty weners N =

— Shioww

[¥]:Publication dates & printings of publisher's editions |

Royalties from zales of the publizher's editions -
OK

Shove detailz for zales activities & ropalky
calculations within each edition
Group by @ 1SEN () sales twpe

[] Show publisher's revenues

R ovalties from subsidiany rights activities
Shove activity detailz within each right

Show licensee name
Show activity effective date

[] Show publizher's revenues

Surnrnary & tatals

— Statement header
Show statement date
Show cantract date
Show contract reference

Repeat statement header on each page

— Document page header

[] Print header stationery

Edit...

3.5.2 Pending, Verify and Issued Royalty Statements
A royalty statement can have a status of: Pending, Verified and Issued.

When a statement is first generated it has a statement of Pending.

Author royalty statement: Signac, Beatrice / B
| Details | Balance | Comments

Statement date ——— Statement covers the period; ————————————— Verified fOK to issue —— Closed fissued
’7 ‘ from [1/1/2001 to [12/31/2001 date [2/19/2002 ‘ date [2/24/2002

I ,—'I'ltie activity detail for this period
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After you have reviewed a royalty statement you can change the status to verified by selecting the
Verified/OK to issue check box and entering a date.

Once a royalty statement has been sent to accounting you should change the status to Issued, by
selecting the Closed/Issued check box and entering a date in the date field.

You can search for royalty statements by status (Pending, Verified or Issued) by selecting the Advanced
search button at the top of the screen and selecting Statement status at the bottom of the Advanced
find screen.

;. Data & functions

e —

i Look for: _ Advenced. Columns... |

] $.| Author contracts | Authar | Title | Period from | Pesiad te | stans | moyaities earned | pai » |

woreors T =

— Search for authors royalty statements with I

Author name containing

Author code containing Search
Title or subtitle containing Cancel
Tite code containing -
Type of agreement E|

Proprietar E|

Product line =

Reszet

Statement date between and

Statement period:
FROM date between and
TO date between and

Duration (in months, as
spedfied in contract)

Statement status | (=]

3.5.3 Key Reports
From the Documents button of the Author royalty statements screen you can print for selected records;

1. Statements Summary which summarizes the royalty advance balances, royalties earned and royalties
payable.

2. Authors Royalty Statements
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To select the records to print;

1. Use the Advanced button to filter the records that show in the record list.

Look for: | |il--§-:- | jlm:-w?l Advaniced..

View by:
-3~ Author contracts Author | Title | Period from | Period to | Status | Royalties ea
& Bellini, Alessandra  Angels and Poets  12/5/1938 12(31/1993 Issued g
A L N Bellini, Alessandra  Angels and Poets  1/1/1939 12(31/1999 Issued g

3 st vd ==

— Search for authors royalty statements with

Author name containing

| |
Author code containing | |
Title or subtitle containing | |
Title code containing | |
Type of agreement | (]
Froprietor | (=]
Product line | [=] =
Statement date between I:I and |:|
Statement period:

D B
Odtbeen |t

Duration {in months, as I:I
spedified in contract)

Statement status | [=]

2. Then select a record in the filtered record list, press Ctrl+A to select all records in the filtered list, and
then press the Documents button.
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4.0 Frequently Asked Questions

1. Whom do | contact for support?

JDC Software provides technical support via email at no charge to all users of EasyRoyalties and
That’s Rights; the optional rights marketing module.

Kensai International Ltd; the North American distributor, provides support via email, phone,
screensharing and on-site visits.

5.0 Contact Information
1. Software Developer

JDC Software

29 Harley Street
London W1G 9QR
UK

Phone: +44 207 681 2014
Email: info@thatsrights.com

Web: http://www.thatsrights.com

2. North America Distributor

Kensai International, Ltd.
75 Nottingham Road
Malverne, NY 11565 USA

Phone: 516-593-0480
Email: info@kensai.net

Web: http://www.easyroyaltiesusa.com
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